
	

	

 
Guidelines for Upward Scholars Mentors 

 
The Upward Scholars mentoring program is a volunteer initiative that helps students explore 
their professional career interests. Below are some general guidelines about how the program 
works and how to maximize your effectiveness as a mentor.  
 
Focus of sessions: The focus of your sessions should be on  

• Informing	the	student	about	
• your	experience	in	the	field,	how	you	got	started,	what	you	like	and	what	the	

greatest	challenges	have	been	
• the	degrees	and	classes	required	to	be	successful	in	this	field	
• the	type	of	tasks	individuals	in	this	field	will	be	called	upon	to	perform	

• Helping	the	student		
• Locate	places	where	they	might	find	a	job	or	internship		
• Write	a	resume	and	cover	letter	
• Practice	answering	interview	questions		

 
How often to meet: This is strictly up to you. Some mentors meet with their students only 
once. Others meet monthly for several months. You may also want to periodically chat with 
your student by phone.  
 
Communicating with your student: Assuming you plan to meet more than once, make sure 
to confirm both your student’s email address and cell phone number. Then, ask your student 
how she prefers to communicate: email, text or phone call. Also, make sure your student has 
your email address and cell phone number so she can contact you if she’s going to be late, 
needs to cancel, etc.  
 
Reminding students about upcoming sessions: Students’ lives are packed and sometimes 
unpredictable. Thus, you may want to send your student a reminder email or text the day 
before you’re scheduled to meet, at least for the first few sessions. You may also want to do 
this if you’re planning to meet at a different time than you usually meet.  
 
Length of sessions: Again this is up to you. An hour is usually a good place to start.  
 
Where to meet: Most mentors meet with their students at either the Menlo Park or Redwood 
City library, but you’re welcome to meet at any location that’s convenient for you both.  



	

	

 
Counseling: If your student has questions about classes and degree requirements, encourage 
her to make an appointment with a college counselor by calling 650 306-3447. 
 

	
 
 




